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	Grant request number

	

	Handled by (to be completed by Robert Bosch Stiftung)


1 Information on the grantee
1.1 Description of the Institution
For associations: please enclose statues, excerpt from the Register of Associations and certification of non-profit marking character.
	
	

	Name of the institution
	Phone/Fax

	
	

	Street, house number
	e-Mail

	
	

	Postal code/city
	Internet-URL

	
	

	Chairperson
	Legal status

	

	Project manager (name, phone, fax, e-mail)

	

	

	Objectives and activities of the institution

	

	

	

	Basic financing of the institution


Institutional, project-related, etc.
	

	


1.2 Previous co-operation with the foundation/previous support by the foundation
If applicable, please state the grant number.
	

	


2 Information on the project
2.1 Brief description
	

	Project title

	

	Time period


City or region
	

	Location(s)

	

	Project partner(s) (other institutions)

	Content of the project

	

	


Max. 1/3 Page, continuous text, please
	

	

	

	

	

	

	

	

	

	

	


2.2 Detailed description of the project
Note:
Please answer questions 2.2 to 6. on separate pages and follow the order of the questions.
· Objective
· Your preliminary work, level of experience, reference projects
· Participants/target group (number, age, origins, selection criteria)
· Project structure and sequence planning, time schedule (briefly describe the most important stages and methods)
3 Project results
3.1 What advantage do you expect with regard to practical application, the specific field etc.?
3.2 Will the project yield any material results (documentation of conference(s), exhibition(s), publication(s), CD-ROM(s) etc.)?
3.3 What kind of public relation measures are you planning?
4 Evaluation/Assessment
4.1 Please indicate the evaluation standards and criteria, on the basis of which you are planning to assess the success of your project.
4.2 Which instruments are you planning to use for the evaluation?
5 Perspectives regarding continuation
	

	Shall the project be continued beyond the time period given in this grant request?

	

	If yes, how are you planning to secure this continuation in financial, organisational and institutional respects?


If yes, please enclose.
6 Do you have any references/expertises on the applicant or project?
7 Financial information
Including own funds

7.1 Information on own funds and other sources of funds
To which other institutions were grant requests for the project submitted and which have been approved? To which other institutions are you planning to submit applications for the project?
	Name of the institution
	requested
	approved

	
	
	

	Grantee
	
	

	Institution
	
	

	Participants
	
	

	Other funds (from third parties)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Subtotal
	
	

	Robert Bosch Stiftung
	
	

	Total
	
	


7.2 Costs and budget plan for the entire period of the project
	1
	2
	3
	4
	5
	6

	Type of costs
	Total costs
EUR
	Own funds
(e.g. event organizer,
participants)

EUR
	Requested/approved
from other sources
EUR
	Requested from Robert Bosch Stiftung
EUR
	Comments by the foundation

	Material costs
	
	
	
	
	

	e.g. Travel expenses
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total material costs
	
	
	
	
	

	
	
	
	
	
	

	Personnel costs
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total personnel costs
	
	
	
	
	

	Total project costs
	
	
	
	
	


	
	

	Date
	Legally binding signature and stamp


Notes on costing and funding schedule

1. The costing and funding schedule should be filled in as fully and in as much detail as possible. Processing of the schedule will not be possible without this information. Self-funding is funding contributed to the project by the organiser and the participants. Personnel costs are only expenditures for individuals employed by the organiser or applicant. The accounting base must be stated for personnel costs. Fees or allowances related to individuals are considered material costs.
2. Columns 1 and 2: Enter the main cost items (e.g. travel, office expenses, rent, fees) broken down in a transparent calculation. The costing plan must, for instance, make it clear how many people travel, are catered for and stay overnight with the cost per person, meal, travel from … to … and back, etc.:

N participants x Y lunches x individual cost per meal = sum in €

If appropriate, enter explanatory notes on a separate sheet.

or

N participants x Y conference tariff = sum in €

Allocation of own and third party funding (columns 3 and 4) should be made as far as possible.
3. In the final funding planning, the sums in Column 2 must be equal to the sum of amounts in columns 3, 4 and 5.

If the amount of own and third party funding (columns 3 and 4) is not yet fixed, explain the status of your efforts to obtain funding on a separate sheet.

4. A distinction must be made with regard to own funding under Item 7.1. between the applicant's funds and sums to be obtained, for instance, by means of participants' contributions or other income such as admission fees and proceeds of sales.







